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To View a Detailed Display of this Control Panel Press here.
To View all the Videos of Job Timer 3 Click here
To View the Job Timer 3 Main Control Panel Video click here.
To view the Job Timer 3 Interactive Web Pages then click here.

Here is the Main Control Screen; you can control everything from right here. Once you
have your Options and Preferences all set up there really is no need to go back and adjust
things to make things work the way you want them to. | tried to make this program as easy
as possible so all you have to do is concentrate on the work that makes you money. In this
tutorial 1 will show you every aspect of this program so you will know how to operate it
with ease.

Features:

0. SETTINGS

1. COUNTDOWN TIMER

2. Count-up Timer that adds your time on anything you want. (i.e.: Uptime etc.)

3. DELAYED TIMER S0 you can us a "Minimum Amount”

4. MULTI TIMED SERVICES S0 you can charge different prices for different things.

5. SET SERVICES or Items that you would normally charge. Example: "Service Charge"

6. Timed Services can be added all at once, say you have several people working on the
same job, you can add up more than one service.

7. A help function that is un-heard of in software applications.

8. Additions or Subtractions to your time. (I have on occasion forgotten to start the timer,
so | have to add a few extra minutes to make up for it.) While the Timer is running this
function will only last for 2 minutes.

9. "MiNIMUM AMOUNT"™ This is for those that charge a minimum amount. So if you have a
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1/2 hour minimum just go into Timer Settings and select 1/2 hour minimum price
requirement hit save in "Options" and this will be your default setting, so if you click on
"Minimum” or "Delayed Start" this will increase the job by 1/2 hour.

10.

11. Built in Printable Invoice.

12. , You can control certain parts of the program right from the
task bar.

13. set to open up a Program automatically once a day.
14. now you can lock out certain parts of the program from
employees

15. This will automatically adjust your hourly rate on the size of the
job.

16. , Optional Smaller control panel that remains on your desktop.
17. is a feature to Job Timer that will warn you if your computer

usage is too much. Will keep track of Mouse Clicks, Keystrokes (daily, weekly, monthly
and weekly averages)

18. will track your invoices for you when their due.

19. is a function that will track all activity done in Job Timer.

20. can be placed on top or bottom of your computer
screen.

21. will open up previous projects very quickly.

22. will stop the clock automatically if you walk away from the computer.
23. will show when you first install your program. Please take the 17 steps
in setting up your software.

24. will check Job Timer Progress by the Computers internal Clock.

25. will remind you of anything you wish it to. This is not affected by the
Ergonomics Feature so it will alert you regardless if you're on the computer or not.

26. will alert you when the clock is off, a project is loaded and you're
on the computer.

217. will keep track of your invoices, paid and non paid, print out reports

and let you know what has been paid and what hasn't been paid and the totals of all
invoices or just projects that have more than one invoice so you can see how much one
project has been costing.

28. will show you what has been done today, time spent and cost of each
job. You can search for the whole month. Search buy customer or by project.

29. will allow you to share your projects over a network

30. You can create your own default settings and backup your settings
just in case you want revert back to settings you liked before any changes were made.

31. will check your invoice to see if has been closed. If it's closed then
you won't be able to add any more time to the project.

32. will create a new Project with ease.

33. will check the status of your network so when you do any activity
with Job Timer that your Database will update correctly.

34. will record the time that an Employee has spent on a job.

35. will enhance Job Timers' clock for optimized

performance.
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Program Settings:

# Job Timer - Settings
File Wiew Tools Help

Auto Start - Skin Back Calaor- - Preferences -
{ES [v Default Skin [v Update Reminder
f+ MO [ Green Skin [v “iew Online Help Buttons
[ Peach Skin v Enable Sound
LB ™ Blue Skin ¥ TimeCheck  syne |
eihiane il edts IT [ Light Grey [ Start with "indows
Timer Settings | Frogram Defaultz i

[ Usze Bulit in Invoice

[ Auto Save Settings [v UszeJab Timer lnvoice Program

Y'our Compaty Infarmation Save.-’-‘-.s| Save | Open | @ Cloze

C:AProgram Files\Microzoft Yizual Studio B335 ob Timer 4%Hourzdzhprices.hpp

To view the video for settings click here.

Features:

. TIMED SERVICES

. SET SERVICES

. LAUNCH APPLICATION FEATURE
. TWO HOUR REMINDER FEATURE
. EDIT LABELS

EDIT COMPANY INFORMATION

. AUTO SAVE FUNCTION

. ALARM FEATURE

. START WITH WINDOWS

10. TiME CHECK

11. INVOICING PROGRAM
12. APPLICATION PATHS
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Timed Services:
This Feature will allow you to select a single timed service.

Timed Services are services that you would use the clock on. The clock will add the time
of each service for you.

Set Services
These are Services that you may perform that have a "Set" Price, (re: Service Charge or

Transportation Charge) The clock has no effect on these items, so clicking on one of these
you will be able to adjust the amount manually.

Launch Application Feature:

& Job Timer - Settings g|

File ‘Wiew Tools Help

[ Digable Launch &pp Function [ Intemet

|E:"-.P'ru:ugram Filez\AutoCaD 20064acad. exe |

Launch Program Application Paths | Feszet |

Chooze wour Favorite program here, Hit Launch Program to start,

Each Timed Service haz the ability bo open up it's cwn program. To set these settings click an
"Application Paths."

Your Company [nfarmatian Save Az | Save | | @ Cloze

C:AProgram FilezhDoc DesigntJaob Timer3hprices. hpp

To see the Video on the Program Launch Feature click here.

This feature will open your favorite program for you by hitting the "Launch App" button
on the Main or Small Control panels, then it will start the clock automatically for you. So
in a sense you start Job Timer, Open the project you're working on then hit “Launch App".


http://www.jobtimer.net/downloads/programlaunch.html

Your program opens and Job Timer starts the clock. Go to work, when done working then
hit "Stop™ on Job Timers clock and you have just timed how long you have been working.

You can find out more information on this feature HerE.
This is the "Primary Program” but there are 8 other timed services. You have the ability to

open 8 different programs depending on which timed service you have checked. To set
these programs up then click on "Application Paths".

& Application Paths

Appication Faths for Timed Sernvices

Solid ‘Works

|t:"-.P'ru::gram FilezhSohdw orkz\SLOWORKS exe _E] __]

Frogramming

JE:"-.F"ru:ugram Filez\Microzoft Wizual StudiohWBI8NWEE.EXE _E] __]

Web Site

JE:"-.F"ru:ugram Filezht acromedia\Dreamweaver MehDreamweaver exe _E] __]

AutaCal

JE:"-.F"ru:ugram Filez\autoCaD 20064acad. exe _E] __]

Litic

JE:"-.F"ru:ugram Filez\autoCaD 20064acad. exe _E] __]

Cadken

| cff |

Speed cad

JE:"-.F"ru:ugram Filez\autoCaD 20064acad. exe _E] __]

Material Take off

JE:"-.F"ru:ugram Filez\autoCaD 20064acad. exe _E] __]
Clear | Cloze |

If you do not have anything entered in the space provided then the Primary Program will
start instead.
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Hour Reminder:

0 Job Timer - Settings
File Wiew Tools Help

l Frogram Laun-:h] Wi ]

Two Hour Beminder Froject B eminder
Femind H Mins
[~ Reminder SraRet v On
[~ THE Sound [&larm)
| = 2 Hours Clear [ the Clock i= off and vou're on the

comptuer the program will alert you to
turn on the clock if you are working

EEHnd s o an the current loaded project.

{* { {

[dle
[v Enable Idle 5] ﬂ binutes [w "#farn Me First 1 i 1

Yolume

Y'our Company |nfarmation Save.-’-‘-.s| Save | Open | ®| Cloze

C:AProgram FileshDoc Design'Job Timerdsprices. hpp

This feature reminds you that it's time to take a break or whatever you wish to use this for.
It can just pop up the Command Screen or Play a sound when your hours are up. Click on
either the reminder or the THR Sound check boxes to enable it.

You will be able to see the H (hours) Mins (Minutes) displayed. You can clear it when you
feel like it or when the program lets you.

Also this function starts its timing when you start the program, if you shut down the
program you will lose your time. The program also shuts down the Clear button and the
two adjustment buttons, clicking these will cause you to lose your stored time as well, so
the program will not allow you to make any adjustments to this function while the clock is
running. Please be sure to adjust your reminder settings and then save them. Remember to

close the Job Timer program and NOT select exit.

Reminder 5ounds

fo Nomal Sound] = Sound?2



Reminders sounds are three different sounds that you can modify yourself if you wish, you
have the ability to change the sounds of your program by opening up the program
application folder. (C:\Program Files\Doc Design\Job Timer2\) In there you will find 3
separate WAV files that you can edit. Just find a WAV file that you would like to use in
the program, call it Sound.wav, Soundl.wav or Sound2.wav then replace the exit sing files
and now when your alarm goes off, countdown timer ends, or your reminder function goes
off, you will now be able to listen to your own sounds or music. The reminder dialogue
box above allows you to switch which of the three WAV files you would like to listen to
when the reminder function goes off. The Alarm is set for small WAV files not large
music files which by default are Sound.wav.

Edit Labels:

You are able to create your own labels so you know what to call your services. Just click
on Edit Labels and then fill in the required fields, when you leave it blank then everything
pertaining to that section on the control panel will not be displayed.

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

v'our Text Here

The Hours field is not editable but you can fill anything you wish in all the other fields.

The reason for separating the labels from the prices is that once you have set up your
labels, chances are you won't have to do this again, so the less places to edit fields while
operating a piece of software the better.



Edit Your Company Information:

X

& Your Company Information

Izer |

Buzinesz Hame

|
Street Address |
City |
State
Zip Code
Phone Mumber |

Clear Al | Cloze |

This is pretty explanatory, no need to go into detail here other than the fact that when you
fill in your company information it is only used for the Invoice and nothing else.




Auto save Function:

& Job Timer - Settings

File Wiew Tools Help

] Heminder] Pragram Laur‘u:h] Wiew ]

SetServices] Tirmed Services] Froperties | Alarm

Automatic Save Bl | =D lJ
W Enable Auto Save Function eveny o e P
=3 Program Files |
+ | - | 2 Minutes Clear | Sl Microsolt Visua
. . . ([ CorwersionCa
Thiz will autarnatically save your projects far pou. (03 Carvvert
(2] Customer Info
I;-| hotk.ey w
Drefault | S ave Direchary ]

7]

|E:"~P'rn:|gram FilezhDoc DesigntJob TimerdhAutas ave hpl

2]
'our Company |nfarmation Save.ﬁ.sl Save | Open | @ Cloze

C:AProgram Filezi\icrozoft Wizual StudiohWB335ob Timer 44Hourgdehprices. hpp

To view the Video of the Auto save Feature click here.

This feature will save your progress every 1 to 10 minutes. If you do not have a file to save
it to it will save it automatically to: C:\Program Files\Doc Design\Job
Timer2\Autosave.hpl you can change this in "Preferences"” for more information on this
feature click HeRE.
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Alarm Clock Feature:

& Job Timer - Settings

File Wiew Tools Help

SetServices] Timed Services] Properties ml At Save] Rerminder | Program Laur‘u:h] WiEw ]

Al
Hour Adjust kinte Adjust Alarm Timne L
i | 12 + | 00 12:00:00 AM  |v &M
=] =y CCear | T 2
Break &larmsz | Restore
jic| aFF

|
'our Company |nfarmation Save.ﬁ.sl Save | Open | @ Cloze

C:AProgram Filezi\icrozoft Wizual StudiohWB335ob Timer 44Hourgdehprices. hpp

To view a video on the Alarm Feature click here.

| created the hours and minutes separate because alarms are usually set at the top of each

hour, this way you can set your alarm clock faster than any other alarm clock. This time is

saved in the program's settings so you can use your alarm clock everyday if you wish.
(Only works when the program is on.)

Start with Windows:

This check box when checked will start up Job Timer every time you start your computer.

Invoicing Program or Built in Invoice:

|rvoice
[w Usze Bulit inlnvoice

[ UseJob Timer Invoice Program

You have the choice of using the built in Invoice that comes with Job Timer 3 or you can
download and install a separate program that will open Job Timer 3 Project files and print

them through your Internet Explorer. For more information on this feature click here.
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Timer Settings:

Dptions s

Edit Compary Information

Edit Labels
Timer etkings
Degrade
Auka Pragram Launch
Ergonornics
& Timer Settings [g|
File
Minimum Hour Requirements Accuracy-
Save |
1:__— |' ._-_;..5.- _-E_.. | :_- ol A ‘I J||4 + | 1 i"IJ 1 1
aan a0ao Q0000 Q00000
[~ Prepadaitute Smart Timer Settings s

Biling Cycle in Minutes

Changing thiz will rezet the clock

[+ Tirmer Boost ! . : .

et | auo  Manual |

[+ Srmart Tirmer

1

j. Advanced Smart Timer Settingz [STH)
! : ' . Serzibyity
1 5 10 15 ¢ Enable STX low = High
[+ Enable Hat Keys
tanual Input ] Emplayee Time ] Force Rezet Button ] Settings ] Cloze ]

Features:

1. SET AND SAVE MINIMUM CLOCK SETTINGS
2. PREPAID OR QUOTE

3. BILLING CYCLE

4, MANUAL INPUT

5. FORCE RESET BUTTON

6. SMART TIMER

7. HOT KEYS
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Set and Save Minimum Clock Settings:

Save AT SO RS SIS

v | Start clock right away 1/4 +

B Start clack after Minimum |

This feature sets your minimum hour requirements, When you click on "Start Clock right
away" then when starting the clock it starts adding up your price right away. The minimum
can be set from 1/4 hour to 1 hour. Once you have clicked on the check mark next to the
selection you made then when you hit "Close" it will direct you to the "Options" screen,
there all you have to do is hit "Save" and then it will go away. This will set up your default
settings and it will use this setting every time you start your program. Now click on "Delay
Start” and hit "Start” This will start adding up your time after it has reached its delayed
start time.

Setting it to "Start clock after minimum™ your minimum price will show up in the "Base"

price. So the clock will keep adding up, but your price will not, it will wait till it has
reached the setting you requested then the price will start to increase.

Prepaid or Quote:

This will allow you to enter in a price that has already been paid on the job, like a down payment. This
will subtract that price from the project. This also applies to a quote, since your project is a quoted
project it is for your own records to see how well you have done on the job.

Billing Cycle in Minutes:

Billing Cycle in Minutes

|
1

1 ] 10 15

This will allow you to change your timer settings to add to your Projects Total every 1, 5, 10 or 15
Minutes.

Job Timer by default will charge your customer every minute that you spent time on their project. If
you would like to change this then slide the slider over to the specified time and Job Timer will not
adjust your total until the minutes specified has been met.



Smart Timer:

Smart Timer Settingz

v Timer Boost !
v Smnart Tirmer RezEn] | Auto P anuial
|

Advanced Smart Timer Settings [ST#)

Senzitvity

v Enable 5Tk il J— High

Timer Boost will increase the main timer’s interval faster than normal for a short time to get Time
Check to sync with the computers clock faster.

Smart Timer will automatically adjust the main timer’s interval to keep Time Check in sync with the
computers clock.

This is all automatic so the slider bar is adjustable but will automatically change its settings for the best
performance.

STX will make sure that Job Timer doesn't over run the clock.

Reset will reset all settings that Job Timer Automatically took during its operation.

Hot Keys:
Hot keys are a combination of keyboard keys that will perform tasks.

Ctrl + Q = Start Job Timer Clock

Ctrl + W = Stop Job Timer Clock

Ctrl + E = Show Main Control Panel (Main Window)
Ctrl + R = Show Reports page (Reports Window)



Manual Input:

ﬂ Manual Time Input

Manual Input
Time In Time Cut
Hour Minute Hour Minute
v Aibd [ &M
0 : |00 ~ew © 10 2100 oo
Total Total Cost 0 Check
D Clear | IJndo | Apply | Cloze

This is for those of you that can't be on the computer every second of the day or nor do you want your
computer adding up the time for you. You can also use this for times that you know what time you
started on the job and what time you ended, but you never even touched your computer today. Now you
can add your time manually hit apply and it will add the times to Job Timer for you. Hit Check to
complete the entries, because even though it's trying very hard to calculate the time for you it still needs
to make adjustments. Check to make sure that it's working correctly. (This feature is still Beta testing
there will be some adjustments to the program to make it work better.) To access this, enter into your
Administrator Options and click on "Manual Input ON" this will enable the ability to use this new
feature.

Force Reset Button

This will enable the Reset button on the Main Control Panel so you are able to reset the
clock if you wish.



Program Settings Continued:

& Job Timer - Settings

File Wiew Tools Help
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[ Auto Save Settings [w lze.Job Timer lnvoice Program
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'our Company |nfarmation Save.ﬁ.sl Save | Open | @ Cloze

C:AProgram Filezi\icrozoft Wizual StudiohWB335ob Timer 44Hourgdehprices. hpp

Features:
1. SELECT A SKIN COLOR
2. SELECT THE AUTO SAVE PATH

3. ENABLE IDLE
4. REMINDER

Select Skin Color:
If you’re bored with the current skin color you can change it to 1 of 5 selections.

And you can change the Skin of the Large Control Panel. | kept these separate because this
way you have the chance to mix and match skins with colors of the Control Panels.
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Select Auto Save Path:

& Job Timer - Settings

File Miew Tools Help

Automatic 5ave | | =" Ll
v Enable Auta Save Function everny: S0 Y
3 Program Files
. 3 Microzoft Wisua
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Here you can select the Auto Save Path. The default setting is:
"C:\Program Files\Doc Design\Job Timer2\AutoSave.hpl"

When you do not have a path for your project to be save as, then the program will notice
that you don't have a save path. When you click on "Enable Auto Save" in "Options" then
every 3 minutes your program will start saving your progress so you don't lose any
information due to either accidentally closing the program without saving, power outage or
a system crash.

When you get your program back up and running again, just open the "AutoSave.hpl™ File
and your information will be in tacked. If you have a save path already, your program will
save your progress to that file instead.



Idle and Reminders:

& Job Timer - Settings

Help
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Idle is when you walk away from the computer and forget to shut down the
clock, it will stop the clock for you, then when you move the mouse or hit a

key on the keyboard the clock will start back up again.

"Warn Me First” will warn you 30 seconds before the cloc
automatically.

k stops




Project Reminder:

& Job Timer - Settings
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on project - McCormick

The Timer has stopped, did you want it on?
Clicking "MO" will rermind you again automatically in 5 minutes

YES |

[ Add 5 Minutes ta my Project
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[ Don't show me this again, Clovss

This feature will remind you to turn on the clock if you haven't already.




Countdown Timer:

€ Countdown Timer - Stopped E|§|g|
File Job Timer About

Hours inutes Seconds
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Stop | Start | Clear | Cloze |

This feature is really simple

Click on "Plus" boxes and this will increase the time selected by 1. Keep clicking it to get to the
desired time.

Click on "Start" and this hide your Plus and Minus buttons and start the timer.

Click on "Start Job Timer after Countdown" to start the clock on Job Timer
after the Countdown Timer has ended.

"Auto Start" will start the Countdown Timer Automatically when you load
the program.

"Repeat” will keep repeating the Countdown timer over and over again
until you uncheck this box.

This little application was designed to sit on your desktop without the aid of Job Timer; So Job
Timer will sit in your system Tray while the Countdown timer is counting down.

If you hit "Close" then Countdown Timer will keep working in the background till it has reached
IIOII

Once the countdown Timer has reached "0' then it will make a sound. If you wish to change the
sound then replace the "Sound.wav" in the application directory to whatever wave you wish, but
just make sure it's called "Sound.wav" or that function will not work.



Customer Information:

0 Customer and Project Information
File
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To view a video of the Customer Function then click

This is broken down into two sections "Customer information™ and "Project Information”
Customer information is "Saved" as a file, you can recall it later so all you have to do is

enter in an Invoice Number and the Project Name. Everything else is added for you. If you
create a new Customer account then you will have to first save that information, but the
program don't know that you want to use this customer for your next Job, so to add them to
the next job click on "Click to add Customer Information to Project".

Each Customer can have their own Job Timer Settings. Setup Job Timer like you would
for this special customer. Then save the settings file (prices.hpp) to your customer’s name.
(i.e.: Customer.hpp). Once you have saved your Job Timer settings then click on
"Customer" and Fill in this special customers name, address, phone etc. Click on "Use
Special Settings". Click the box next to it to choose the settings you wish to use with this
customer. (i.e.: Customer.hpp). Save your customer information. Every time you use this
customer then your Job Timer settings will be changed to fit this customer. By clicking
"New" on the Main Control Panel all of your Job Timer settings will be reverted back to
the original setup. (i.e.: Prices.hpp).

For example, | have a customer that gives me allot of business so therefore their prices are
lower than all the other customers, so | have set up a special customer settings for this
customer. Every time | set up a project for this customer their special settings are used and
I don't have to manually add in the new price set every time, leaving the original price set
intact for all the other customers that | use.

"Auto" - When Checked will give you an automatic invoice number.
"Chk" - When Checked will remind you to give your project a Customer Name and or

Invoice Number before you start any project. The purpose of this function is that if you use
the "Special Customer Settings" and you add in your customer information AFTER you
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have started the clock then your special customer settings will not be used. So in order for
those of us that use special customer settings, it reminds us to put in our customer
information first before any time is added to the project.

"Include Invoice Number when saving" - This will do as it says, clicking this will include
the Invoice Number when you save your project. Click on "Save As" and your invoice
number will appear, if you save your projects by your Invoice number like most do then all
you have to do is hit save without typing the invoice number. If you do not want this
feature then uncheck this check box and it will save your projects just like it used to.

"Project Search" - On a network someone else has probably set up the project and if this is
the case then you can search for this project if you know the project number, if you don't
know the project number then you can click on "Search” and this will open the Invoice
search window.

Invoice Search X

Perfarm a gearch if you don't have the project curently
on you machine.

Today
Rezet | Back | Fonmard |
[rvoic... | Project [rate
WWieh Service

et [nvaoice | Cloze |

You can search for the project number by looking for the project. Once you find the
project that you would like to work on then click on the project and click on "Get Invoice
this will load the current project as long as the project hasn't been closed. An invoice gets
closed when someone has printed an invoice which means that you can't continue using
this invoice and you will have to create a new invoice.

Because you're on a network and you try to put in an invoice number that already exists
then Job Timer 4 will not allow you to create another invoice that is the same so you will
have to enter in another invoice number.

To make sure that you don't use the same invoice number for another job click on "Auto™
and this will assign a new invoice to your project.

It's always a good idea to check to see if the project already exists in the database before
you create another one. This way you don't end up with duplicate project



Administrator Options:

Change | Cloze |

To see the Video of Administrator Options click here.

If you download and install a new version of Job Timer (v2.1.28 or later) you will have a new
function added to your program. When you click on this new feature then you will be required to
choose a password, then press "Change" then this box will not appear again until you request it,
if you choose not to enter in a password, then the program will continue to bring this box up until
you have chosen a password. The function of this "Administrator Options" is to disable parts of
the program to employees. We will now discuss what these functions do.

a8 Options  About

Start Clock, Fi1
Stop Clock, Fiz

Clear Set Services
Clear Timed Services

Counkdawn Timer
Count-Up Tirmer
Break. alarms

Administrakor Cprions

Click on "Tools" and then "Administrator Options™ This will pull up a Password dialogue
box.

€ Administrator Password

Fleaze enter in pour Pazsword

(BTN Cloze

When you have chosen your password, it stored this password in the programs memory. You
will be required to enter in this password now so you can access the Administrator Options
Window.
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v DB ManageON [ DB Mange OFF
[ Manual Input 0w Manual Input OFF
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Change Pazsward | Cloze |

The two buttons at the top are designed to do a Quick lockout or Normal functions.

1. Normal is the default settings, there is nothing locked out and the
program will operate normally.2. Lock out was pre determined under a
condition when you have an employee that you don't need to have total
access to the prices or some of the functions of the program that would
change or alter the outcome of the invoice.

The rest of the buttons are as follows:
Hide Prices
This will shut down or hide the prices of the project, and you will not be

able to change or alter the prices. Click on "Show Prices" to gain access to
these functions again.



Hide Options

This function will disable the "Options"” functions of the program, this way
you cannot change any of the program settings. Click on "Show Options™ to
enable these functions back to their normal state.

Hide Preferences

This function will disable the "Preferences” functions of the program, this
way you cannot change any of the program settings. Click on "Show
Preferences” to enable these functions back to their normal state.

Disable Paths

This will disable the programs ability to change any program path that you
have entered in so an employee cannot change any path that you have
already set. (Program paths are the paths that you set up to do a "Quick
Launch™ with.)

Disable Access

This function here will disable access to the "Alarm Settings" this includes all alarms
in the program.

DB Manage ON and OFF

This will allow you to turn on or off the ability to manage your database. Managing
your database is handy when you want to delete several files without going to every
project and deleting it right from the reports page. This way you can open the database
from this utility and make your required changes. Although it's nice to manage your
database, you may not want employees to have access to this tool. This has been
turned on by default. If you wish this to be turned off then click on "DB Manage
OFF".

Degrade ON or OFF

This will enable or eliminate the Degrade Function for those of you that don't wish to
use this feature.

Ergo ON or OFF

This will enable or eliminate the Ergonomic Feature; if your computer doesn’t meet
the required specifications then you still will not be able to turn this on.

Manual Input

This will turn on or Turn off the Manual Input Feature. More on what this feature does
click
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Advanced and Simple Modes

Simple Mode will give you the option to have just a simple timer without all the
features that Job Timer has to offer, let’s face it not everyone needs to have all those
features. Just like one of my customers said "l just want a simple Job Timer". Well
you got it!

Advanced Mode is for those who want all the features that came with Job Timer.



Automatic Program Launch:

£ Automatic Program Launch @

Frogram to Open at Start up [ Auto Start 0:00

| <2 |

e O Ml Thiz window will close in 20 seconds

7 EElearE Stop | Launch| Cloze |

To View the Video of Automatic Program Launch click here.

This feature will automatically open up a program once a day. As soon as you turn on Job Timer This function
will automatically start and open up a program of your choosing in 1 to 3 minutes. | wanted this to open up
Outlook for me in 3 minutes after Job Timer opened. This feature will only open up your desired program once
a day so if you close Job Timer and open it back up; it’s not going to launch this application again until the
next day.
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Degrade:
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To view a video of this Function Please click here.

This function will allow you to adjust your program for Small, Medium or Large Jobs. Let’s say you
get this massive job and you want to charge less for the job when it reaches a certain dollar level. Well
this Feature will allow you to do this automatically.

Just set your minimum amount that you would consider a small job, and then set the one in the middle
for a middle ground figure. Then at the bottom set the maximum. Now the program will always adjust
to the minimum amount so keep that in mind, the program will only recognize numbers progressing so
keep that in mind when you’re filling in your figures, (see figure above) now you can adjust the
percentage. This will take the percentage of the timed job hourly rate. So if you want 90% of $35.00 an
hour your new figure will be $31.50 this will now be your new hourly rate that you will be charging
your customer. This will only occur when the specified target range has been met.

Starting up

You can access this feature by going to "Options™ and in the "Tools" tab you will find "Degrade™

£ Dptions
i Help

Break Alarms
ge  Timed Paths
Automatic Program Launch
Preferences

Degrade

When you click on "Start" in Job Timer, this function will start up provided you have "Enable Degrade"
Checked
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Degrade

You will see the red "Starting" text at the top which means the program is thinking on where it should
go. If you decide to have this feature start in the middle of a job that you are working on, then the
program will find the best setting to use and then adjust your price per hour accordingly.

=
=
=

Once learning where it has to go, then it will display a red box to show what level it is working at.

Using the "Progress by" buttons will allow you to quickly adjust your settings. So selecting 100 then
you enter in 200 in the first box all your settings will increase by 200, 300, and 400 and so on, if you
choose the 200 box, then your settings will increase by 200 so enter in 200 in the first box and all the
other boxes will increase by 200 and so on. This will insure that your numbers are progressing properly;
if you get a number in there that is less than the number in front of it, then this function will not work

properly.

Recommend is just a default button, clicking this will revert this back to default settings.



If you do not wish to use this feature then just uncheck the "Enable Degrade" check box and Job Timer
will react and perform the way it always has.

If you decide to use degrade and it has starting adjusting your hourly rate for you, then you decide you
didn't want this, Click on Clear, adjust your new hourly rate and save your job. This will prevent
Degrade from adjusting your hourly rate again when you open up the job.

Please be careful and watch this feature closely and see if this is what you want. This Feature adjusts
your hourly rate automatically. Make sure you are getting the outcome you want. If you don't like this
feature just shut it off and it won't bother your work at all.



System Tray Control:

Shiow

Pragram Setkings
Timer Settings
Exit Program

Skark Clock
Skap Clock,

Base

Solid Works
Prograrming
Web Site
Aukoicah

Cancel

To view a video of the System Tray Function then click here.

You are able to do some limited tasks in the task bar menu. Just Right Click the icon in
the System Tray click on the desired function, Clicking on a timed service will start

the clock automatically.

Mini Control Panel:

- DD:00:00

Current Timed Sermvice
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Launch

Phone |
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| Hide | [efises
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To view a video of the Small control panel then click here.

The Mini control Panel was added for convenience, if you choose this option, every
time you hit "Close" on the main control panel this smaller one will pop up. Then to
get the main control panel to pop back up, then click close on this smaller one. You
can toggle back and forth doing it this way. To hide this small control panel, click on

"Hide".
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To turn this on:

Toolz  Ophions

v Small Contral Panel
Shiois
Feset Posistion

Dack Application

On the main control panel click on "File" then click on "Window" then check "On"
this will be stored as a setting and will remain on if you save your settings in the
"Options™ window.

This function will also idle your progress if you walk away from the computer and
forget to hit Stop. When you move your mouse or hit a key on the keyboard it will
start Job Timer Automatically. Now if you're on the phone and not on the computer,
then click on "Phone" and this will change your job timer setting to the default (hours)
then it won't go into Idle mode; then click on "Phone" again and it will revert back to
the setting that Job Timer had before.

To Turn this on:

[dle
[v Enable |dle 2 ﬂ Minutes

To view the video on Project Idle then click here.

Open up "Settings" then on the "Reminder" tab then click on "Enable Idle" To turn on
the idle function then set the time in Minutes. Displayed above the program will stop
itself when 1 - 20 minutes has been met.

When you come back to the computer then Job Timer will start up automatically either
by pushing a key on the keyboard or moving the mouse.
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Ergonomic Function:

@ Ergonomics
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To view a video of the Ergonomics Feature then click here.

This function will keep track of your computer usage, It will first Auto Detect your usage and adjust the
setting automatically. Then when it is complete then it will let you know if you are within your target
range, if you go over your target range then it will warn you to take a break. This will prevent strain on
your body while using the computer.

First Enable the Ergonomic Feature by Clicking "Enable™. Then click on "Auto Detect" This will now
start its process. Detecting your computer usage, this will last for 30 minutes after its last computer
usage update. So, please use the computer like you normally would. Once it has detected your computer
usage then it will warn you if you go beyond that, Take a break and let your hands rest.

The condition of your computer usage is displayed in the task bar.

A green dot will appear when your computer usage is good,
when it turns yeIIow then you are in the normal range. When it turns red then it's in the warning phase.
At any moment the computer will warn you to take a break, or if you notice it on your own, then take a
break. This will update itself every minute.

If you select "Control Panel Show" then the little icons will appear on your small control panel only.
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This gives you the ability to see what you computer usage is doing, the ergo button will appear which
will let you access the ergonomics feature right from the small control panel. The circle with the "M" is
your mouse click status and the circle with the "K" in it is your Keyboard status. The small box is your
mouse movement status.

"Two Hour Reminder" is optional and will let you know to get up and walk around to prevent you from
sitting in one place too long. If you walk away from your computer for a specified length of time your
two hour reminder will reset back to zero. This was designed to let you know that you have been sitting
at your computer for 2 hours straight.

"Recommended Time" will let you know when you have spent a total of 6 hours on the computer. This
is the recommenced time that anyone should be sitting in front of the computer for one day.

This feature gives you the ability to adjust your settings manually, If you feel the ergonomic feature is
warning you too much adjust your settings closer to the "Heavy" side, this way you get more
productivity out without losing the ability of the program warning you of potential hazard.

Running this you will need to meet the Recommended System Requirements. You can find your system
requirements here. If you are not within the Recommended System Requirements then this program
will not function properly.

If you do not wish to use the ergonomic feature to track your mouse movements, mouse clicks or
keyboard strokes then disable this feature by pressing "Disable™ but you can still have the program
remind you to take a mini break, 2 hour reminder or have the recommended time enabled so these
features of the Ergonomic function will still work. Or if you want to just disable the Mouse Movement
feature only then slide the slider bar over to "OFF" if you want to just pause the mouse movement
feature then click on "Pause™ this will only pause during this session only, if you restart Job Timer then
the pause button will be back to its original settings, this button does not get saved in any profile.

If you only want to pause it for a short period of time then you can hit "A" this stands for "Auto On" if
this is enabled then when there is no activity on the computer for 10 minutes then the pause button will
be active again which means that you will be tracking your mouse movement again. | put this in the
program because | was testing the other controls other than a mouse for Job Timer and | needed the
mouse movement on again, but | forgot that | had paused it. If | had this Auto On then when | went to
work hours later then my mouse movement would have already been turned on for me. If you do not
wish to have the pause button active after 10 minutes of inactivity then don't click on the "A" button.
The mouse movement will be paused until you turn it back on again.


http://www.jobtimer.net/help17-3.htm

Ergonomics Statistics:
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Includes Overall, Weekly, Monthly and Weekly Averages of both Mouse Clicks and Keystrokes.
Displays the Two Hour and Six Hour Reminder times. (Average Keystrokes and Mouse Clicks are done
within a 7 day period.)

Ergonomics Preferences:

X]

& Egonomics Preferences

A

[ Allow Mousze Movement to make adjustments to the Mini Break

v Show Flazhing Box around Meszages

v Lock Contrals
v HRecord Mumber Pad

v Hemove Estra Buttonz

v Lock Slider Barz
Cloze

Available in the v3.2.37 update or higher

1. Allow Mouse Movement to make adjustments to the Mini Break. - If the only thing that is making
the alarm go off is your mouse movement then it will automatically adjust your mini break time settings
so that the mini break will show more often. This will allow you to take more mini breaks so that you
have less time on the mouse. If you do not want the mouse movement changing your mini break times
then uncheck this box.



2. Show Flashing Box around Messages. - At the bottom of the Ergonomics window is a Message area
that will display what the ergonomics feature is doing. This flashing box will direct your eyes to the
area of the ergonomics window to show you why the ergonomics alarm is going off.

3. Play sounds - When an alarm is activated a sound is heard, if you do not wish to hear this sound then
uncheck this box.

4. Lock Slider Bars - Checking this will disable the slider bars from moving.

5. Lock Controls - This will lock the controls of the ergonomic feature. You can be busy at work and
the ergonomics feature pops up just as you mouse click something and accidentally hit a control on the
ergo window. | have done it and it's annoying so | added this to the preferences so you mouse click all
you want and it won't change anything.

Important:

If by chance you choose the wrong CPU speed or the wrong Memory setting while setting up your
software and this function is not available to you then you can open up the "Administrator Password
window" and enter in this password. "alsdfoansldfmalhnmlw" Once this has been entered in; the
Ergonomics window will appear. Enter in your desired settings and save your settings. Restart your
software and your Ergonomics and Reminder functions will be fully operational. If your computer does
not meet the recommended system requirements and you're program still seems a little sluggish then
turn off the Mouse Movement function.

Note: The Mouse Movement Status is only for the use of a mouse. If you have a Laptop and you use
that center pad as your mouse then you should turn this feature off. You can leave it on if you wish. If
you have other devices other than a mouse then this feature should be tuned off. The reason for this is
that if you are using something like SmartNav (or something similar) then these devices work
continuously and hard to stop. When you take your hand off the mouse then the feature has time to run
back to zero. If the feature doesn't have time to run down then it will constantly warn you to take a
break. This does not affect the Mouse Clicks or the Keyboard Strokes, those can remain on.

Disclaimer:

With every program and with every user being different these setting are just a recommended starting point. Please test
and try first, then adjust to your liking. If you feel discomfort adjust your settings lower to prevent harm to your wrists,
hands, fingers, arms, back neck and eyes. Doc Design or its affiliates are not responsible for any medical problems while
you are using the computer. This feature of Job Timer is to help prevent Medical Problems.

The user takes full responsibility of his or her use on the computer. If you are experiencing any repeated discomfort
while operating the computer seek professional medical help.


http://www.naturalpoint.com/smartnav/

Time Spent on the computer:

All Job Timer programs were designed to keep track of your time spent on a project, add up the cost
and print out an invoice. You also have the ability to copy the job for a one line item on another invoice
if you choose this option.

Job Timer 3 will go even further and keep track of your activity in Job Timer. If you click on a Timed
Service it will report it as a "Time In™ and record the Date and Time when you clicked that process, if
you want to you can add a notation to that line. When you are done with that process and you hit "Stop"
it will record that you stopped that process at that Date and Time. If you change processes without
hitting the stop button it will just move on to the next process as if you never stopped what you were
doing. Which is nice because that's exactly what happened.

In Job Timer 2 and 3 the program knows if you're at the computer or not, there is a feature built in to
the program that will detect that you're not at the computer and it will shut down the clock
automatically, when you arrive and start working again then the clock will start right back up where you
left off. It also has the ability to know that when you're on the computer and you haven't started the
clock it will remind you to turn on the clock if you are working on that particular project. To see the
video click

Program Launch

All Versions of the program will automatically start the program you work with and then
start the clock automatically for you, the only thing you need to worry about at the end is
shut off the clock and save your time. You can keep this up until you are ready to bill the
job, just print an invoice. [ ] To see the video click


http://www.jobtimer.net/downloads/TimeSpent.html
http://www.jobtimer.net/help3.htm
http://www.jobtimer.net/help3.htm
http://www.jobtimer.net/help3.htm
http://www.jobtimer.net/downloads/programlaunch.html
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This feature is only available to the Job Timer 3 Version

This is a Database that will store all activity of Job Timer. If you click on a Timed Service it will report
itasa "Time In" and record the Date and Time when you clicked that process, if you want to you can
add a notation to that line. When you are done with that process and you hit "Stop" it will record that
you stopped that process at that Date and Time. If you change processes without hitting the stop button
it will just move on to the next process as if you never stopped what you were doing. Which is nice
because that's exactly what happened.

Report

Ken Garff

Wednesday. May 04, 2005 Total 2152 PASE 1
.5

[ [s] Service Bagin Time End Time Date | Timie Spent Price Total Notes Invoice Date Involce Due Date
I6I5 |Hours  Stop 41 58.52 AM |
3628 | Saved Project 1:30:26 PM | Srai2008
3527 | Minimum 1:30:47 PM | 5/4/2005 0.750 5.0 |26.25
| 3620 |AuleCAD  Start | 1:39:51 Pu 5022008
3625 |AuCaAD  Sop | 14735 PM Sia/2005 1117 4500 §5.27

Actual Printed Report Example

This feature will track your invoices for you, you pick how many days you want the program to tell you
when the invoice is due (i.e.: 30 days Net) then you put 30" in the "Days" box. All you have to do is




print an invoice. If you do not use the invoice that comes with the program all you need to do is hit
"Track this Project".

When the time is due the program will say "You have an invoice due today" provided you have "Track
Invoices” ON.

When it reminds you that an invoice is due but the customer has already paid for it. Then open that
project and hit "Complete" this will fix the invoice so that it will not remind you again that an invoice is

due.

This feature will print your processes as well so you keep a paper copy of your activity on the job.
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All Activity in Job Timer will be recorded as an entry Time in and Time out, Keep notes for each line.
Then Keep the invoice date and invoice due date. This is all done automatically; there is nothing that
the user has to do. There is one thing about this feature; you are not allowed to edit a line, you can't
delete or alter the entries as they appear. This is done on purpose and that purpose being that you cannot
forge or create any document that will say what happened when it really didn't. So if you make an entry
you’re stuck with it. This is helpful and a valuable feature to employers and a nice feature to tell
customers that rely on pure honesty.




G462 Auto Shart Z.20:08 P 8422/2005

5463 Auto Start 24209 8/22/2005 1.367 45,00 E1.52

5454 AutoCAD  Star 350:24 PM 8/22/2005

S4E5  AutoCAD  Stop 254:00PHM 8422/2005 0.067 45.00 302

5475 AutoCAD  Star B.07:42 &M 8/23/2005

Phone _ Start L 8a23on05 0283 14500 11274 | Phone
5477 AutoCAD  Start B30:27 AM 8/23/2005 0,100 3500 350 :

5478 AutoCAD  Stop BIL.50AM  B/23/2005 0017 45.00 0.77

The note or Service will reflect with the next line down.

Note: The Total Price reflects only Timed Services so the total on the invoice may be different than the
report.

When adding up Timed Services 1 minute at a time the report will be off by a few pennies. | will
explain why.

Divide 1 (minute) by 60 (minutes) = .0166666. Job Timer has a decimal placement of (3) so .017 will
be one minute. So let's take $100 an hour and times that by .017 this equals $1.7 The report takes it one
further and adds this up with (4) decimal places. (I will explain why) Job Timer doesn't add .017 + .017
it takes 2 and divides it by 60 = .033 and the report will add .0167 + .0167 = .0334

Let’s try this again with some real time. Let’s use the same logic and use 15 minutes instead. Now if
you wanted to add up time 1 minute at a time then this is what the outcome would be. Job Timer will
look at this as 15 minutes. Take that 15 and divide it by 60 this would equal .25 (25% - since 15
minutes is 25% of 1 hour) but the report will add up the 15 minutes one at a time .0167 + .0167 + .0167
etc. 15 times. Now do the math on that and this would equal .2505 as you can see the report is off by
.0005 You ask why (4) decimal places? well if you use the same (3) decimal places as Job Timer uses
then the outcome is worse Let’s try that logic and use the (3) decimal places - .017 +.017 + .017 etc. 15
times = .255 now we are off by .005 which is worse. Ok but the report really don't work that way, it's
not adding up minutes one at a time, if you spent 1 hour on a job then the report will reflect 1.0000 x
$100 = $100, (same as Job Timer) This is why the report can be off by a few pennies if you are just
dealing with minutes. The Job Timer invoice and time tracking is much more effective and much more
accurate because it deals in real time additions. Every time Job Timer adds a minute it is dividing that
minute by 60 so if you get 15 minutes then that 1/4 of an hour or .25 - 30 minutes is 1/2 or .5 of an hour
and so on.



Dock-able Application Bar:

Toolz  Ophion:

v Small Conkral Panel
Shiow

Reset Pasistion

| v Dock Application

To view the video on the Application Bar then click here.

If you click on this feature you will have a Dock-able Application bar. This bar can be placed up on top
or bottom of your computer screen. It will stay as a application bar that shows all the time and be a part
of your windows screen or you can have it auto hide at which point you can put your cursor on top or
bottom of your computer screen and it will slide out so you can adjust your Job Timer Program.

Hourg - 0000:00 Tral $0.00 Eetlingz | Fiosects | Phone | Sian | Show | Close |

This will show you "Timed Process + Time spent on the project” The "Total of the Project” and "Name
of the project"

Settings; are settings for the application bar only.

Phone is like the button on the mini control panel, if you get a phone call on the same project then it
will automatically check "Hours" for you, make an entry in the Reports as "Hours-Start" and in notes it
will say "Phone" Then you can talk freely without the program shutting down the clock automatically.

(Temporally disables the idle process)

Once you click on Phone again it will revert back to the settings you had before you were on the phone.


http://www.jobtimer.net/downloads/AppBar.html

Recently Opened Projects:
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Extended Window

This is a great tool for those of us that have several things going on and you need to open
several projects quickly.

Let’s say you're working on your current project and you get a phone call from a client that
wants you to work on something right now. Well go to the large or small control panel and
open that project. Once you have finished this project you can now go back to the original
project very quickly just by picking it in this window. When you select "Get" it will
automatically stop the clock, save your progress and open the new project. This will also
start the clock again automatically right were you left off the last time you accessed the

project.

Praject Currently oper: 4% ] Clear Selected]
Hide | Clear &l 0]
Frojects I Launch Prog rEE ]
Carzon 24hr Fithezs Y
Ezcala
Fizher ¥ Giet

Normal Window
Launch Prog: Will launch your favorite program if checked.

Give it a try to see how you like it. You can open this function here: "Options"” "View"
"Recent Projects"

When you click on "Auto Show" This will make this window show up every time you hit
"Open" on either the large control panel or the small control panel.

Clicking on "Auto Start" will start any project you "Get" automatically.

This is the order of events on what happens when you hit "Get"



1. First of all it saves the project you're on.

2. Second it opens the file you want to open.

3. Third it starts the clock automatically (provided you have "Auto Start" checked)

This is all done very quickly, so you can open, close, stop, start jobs just by hitting "Get"

This window can stay on your desktop or appear in front of you continuously. If you choose this feature
then the window will resize itself every ten seconds if you click on the "<<<" button.

Recent Projects

Froject Currently oper; FrE

Indian Gaming Center

Small Window

This will only display what job is currently open. If you click on ">>>" then it will restore itself to the
original size. This will allow you to open another job then return back to the smaller size. This will
automatically happen if you click on "Always show" or else you will have to manually do it.

Getting into the extended window will allow you to make settings to the Recent projects Feature. You
can save or load these settings.

Recent Projects has the ability to remember what projects you were working on even if you close Job
Timer. This will save time.

If you choose "Always Show" Then this feature will show up when you start Job Timer and will
continue to show on top of all windows while you are using Job Timer.

Recent Projects E]

Open

Icon Window

The lcon window can be placed anywhere on your desktop by choosing "Settings" - "View Tab" and

Set Becent Projectz location on the
desklop.

Shu:uw| Set | Clear |

click on "Set"

Every time you open a project then the recent projects features remembers this and allows you to select
this project with one click.



"AC" Button

Click on the "AC" button and this small "Recent Projects Settings" window will appear.

& Recent Projects Settings @

v Enable Recent Projects

v Automatically Clear Projects

When ?
5 Days
5 =
| — | Days
= 15 Daps
Dap Counter 30 Daps
3 Daps Left
Clear Cloze

The "AC" button stands for "Auto Clear" this will clear your project list automatically for you. Click on
"AC" and choose how many days you would like the list to clear. After this reaches "0" then the counter
will reset and your project list will clear. This is handy when you're at the end of your billing cycle.
You don't want to open any previous projects that you have already billed.

Click on the "+" or "-" buttons and this will select the amount of days you would like this feature to
automatically clear your projects. If you click on one of the quick pick buttons "5", "15" or "30" will set
the days to that amount.

If you wish to reset the settings then click on "Clear" and your "days left" will reset back to the original
settings.

Clicking on the Check box "Automatically Clear Projects” will turn this feature on and your "AC"
button will display the amount of days are left until the project clears your project files. This way you
can see at a glance when your project settings will be cleared and if you don't want this to happen you
can cancel or reset this feature.



Time Check:

This function of the program will automatically check itself against the Computers
Clock to see how accurate it is. Every computer is different in the way it's set up. CPU
(Central Processing Unit) can be slower than others and there for works slower than
others. Job Timer was designed to get up to the minute accuracy on Jobs or Projects
that you are working on.

The Time Check Function will now make sure that your project is up to the second
accuracy. After running some tests on a 500 MHz machine I got a total of 1 minute
loss in 6 hours without Time Check turned on. With time check turned on | got +1 to
+9 seconds within that 6 hour period of time.

After running some tests on a 1.6ghz machine | got a total of 20 seconds loss in 6
hours without Time Check turned on and with all the features turned on, (i.e.:
Ergonomics, Project reminder and Job Timer Idle.). With time check turned on | got
+1 to +9 seconds within that 6 hour period of time.

Time check will adjust itself 6 Times within a 1 minute period during which time it
can gain 6 seconds. When it has satisfied itself it will not gain or lose any more time
against the clock. The most Time Check can gain is 9 seconds against the clock. So if
the CPU slowed down or there was a large load then Time Check will keep Job Timer
in Check and not lose any time, at which point you may see some gain in seconds over
a long period of time .These gains in seconds are not the result of Job Timer naturally
loosing time; it's telling you how much time had to be gained because of the CPU
Speed that was dedicated to Job Timer. Under normal circumstances Job Timer does
not require a whole lot of CPU speed or memory. With some features of the program
turned on like Ergonomics, Project Reminder and Job Timer Idle Job Timer can get a
little resource hungry.

Testing all these functions with a 500 MHz machine was rather taxing on the
computer. During the Installation process there will be a window that appears before
anything else happens. This box will ask you for your CPU speed, if it is less than 700
MHz then you will not see the features that were mentioned above. This will ensure
that your Job Timer program will work with complete efficiency.

Job Timer 4 now has "Smart Timer" Technology. When you click "Time Check” This
will enable this feature. This will turn on "Timer Boost" and "Smart Timer".

"Timer Boost™ Will increase the main timer’s interval to get Time Check in sync
faster.

"Smart Timer" Will increase the main timer to stay in sync.

So no matter how fast your machine is, this new technology will keep your timer in
sync much better than before.

To turn these features off you can either turn off Time Check or you can go to Timer
Settings and shut off either Timer Boost or Smart Timer.
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This example shows "4 seconds" This example shows "3"
seconds

To view the video of Time Check then click here.

If figure B is less than Figure A then Time Check will adjust Figure B by 1
second. Once this "Catch up" has been done, Job Timer should stay on
track with current time.

Just like any other program; the higher the CPU Speed the better Job Timer works
(Luckily Time is always the same on all computers.). To get your CPU speed; do the
following:

Go to "Start" then to "Control Panel”, Click on "System" (in some cases it may say
"Computer™) under the "General" Tab will be the listing of your computers
specifications.


http://www.jobtimer.net/downloads/TimeCheck.html
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General | ComputerMame | Hardware | Advarced

System:
Microsoft Windows <P
Frofeszional
Vergion 2002
Service Pack 2

Reqistered to;

Denniz kMelvin
Dac Design

Computer;
AMD Athlan[T] =P 2100+
1.73GHz, 1.00 GB of RAM

(] l [ Cancel

Some People really couldn't care less about how accurate Job Timer is when it comes
to seconds but I do. | want Job Timer to be as accurate as possible. If you want the all
the features that Job Timer has to offer; then when you see the "System" window

appear then click on "Go" without changing anything and the program will allow you
to use all the features. If you hit "Skip™ the program will ask you again at a later time.
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Once this has been done the Job Timer Wizard will show.

ﬁ Job Timer 3 5et up Wizard

Welcome to the Job Timer Set up Wizard

Frezzing "Mevermind'’ you will be required to zet up the
zoftware rmanuially.

Fresz "Go'" to start the \Wizard.

Go

Once you have completed the 17 steps in setting up the software you finally get to use
it. This introduction will allow you to see how much Job Timer does. For more
information on the Setup Wizard Click HERE.



http://www.jobtimer.net/JobTimer4/help23.html

Set up Wizard:

ﬁ Job Timer 3 5et up Wizard

Welcome to the Job Timer Set up Wizard

Frezzing "Mevermind'' you will be reguired to set up the
zoftware rmanuially.

Fresz "Go'" to start the \Wizard.

Go

This will automatically show when you install your software. Press go to
start the Setup wizard.
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Setup up Network Settings. If you haven't placed your Databases on the File Server or Program server
then click on Default and enter in your "User Name". Every user will use their own user name. If you
have several Users with the same name then you can put in for example: Dennis M and Dennis C or you
can put their whole name.

If you have placed your Databases on the server then you can find those files and click on "Save
Directory" If you don't see the dbl, db2 or db3 files in the files column then don't save your directory,
Job Timer will not function properly unless the correct path has been chosen. Click on Next to advance
to the next setup. If you wish to skip this then click on "Skip" you can always go back and set this up
later. If you leave the Network Path blank then Job Timer will make the network path the default
setting.

Setup 1

& Job Timer 3 Setup @

Setup 1

Your Company Information

Buzinesz Hame |

Street Address |

Town |
State Phone Mumber |
Zip Code

M ervermind | Skip | M et |

To setup up your Company Information Please fill out the required fields. This information is only used
for the invoice and nothing else.



Setup 2

& Job Timer 3 Setup E@@

Step 2

Set Services Setup

Set Services are for thoze services that are not Added up
by the Clock but are Manually added to the Price of the
Project. ie: "Service Charge''

Labels Prices

| |
J |
| |
J |
| |
J J

Clear | M evermind | Skip | I et

Fill out the "Set Services” (i.e.: Service Charge etc.) If you don't know what to put here at
the moment then click on "Skip" for more information on "Set Services" Click Here.


http://www.jobtimer.net/help6.htm#SetServices

Setup 3

#Jnh Timer 3 Setup E@

Step 3
Timed Services Setup

Timed Services are Services that are counted every minute

b the Job Timer Clock.
Labels Prices
Hours [Baze Price] Required
| |
| |
| |
| |
| |
| |
| |
| |

Clear | Skip | I et

This is to setup your "Timed Services" If you don't know what to put here then you can
save this for later. But the program will be required on how much you charge per hour.
Under "Hours (Base Price)" fill in the amount under "Prices". For more information on
"Timed Services" please click Here.


http://www.jobtimer.net/help6.htm#TimedServices

Setup4

& Job Timer 3 Setup

Step 4

Product Updates
Should Job Timer Check of Praduct Lpdates after a certain

Period of Time?

Praduct updates

* “es i Mo

M evermind Skip I et

Product updates is a function that will allow you to be informed of any new updates to the program. If
you would like to be informed on new updates to the program then leave it on "Yes" and hit "Next"

Setup 5

& Job Timer 3 Setup E|
Step b

On line Help Buttons

Throughout the program there are several small help buttons
that will direct you to a webpage that will explain or dizcribe to
youl what that fuction does.

Help Buttons Show
{* “Yes i Mo

M ervermind M et |

Online Help buttons are little buttons on certain windows of the program i] , when you push these
little buttons they will display a web page that will explain what the process or function does. If you
select "No" then these buttons will not appear. But this is ok, you can always choose this function later
if you wish, Just go to "Settings" then under the "Preferences™ tap you will find several options to
choose from; one of which is the online help function.



Setup 6

& Job Timer 3 Setup

Step B

Time Check

To enzure Accuracy of the clock, Job Timer will check it's
progress against wour system Clock, Would vou like thiz
function on?

Time Check,

& Hes " No

MHevermind | Skip | Mext |

Time Check is a function that will check the Job Timer's clock against the Computers Clock. This
feature is recommended to be turned on. This will ensure accuracy within seconds of your job. To view
more information on this function please click HERE.

Setup 7

& Job Timer 3 Setup

Step ¥
Alarm Settings

Reszet

Thiz will Turn an an Alarm that you can use Daily Would pou
[ike to Turn an the Alarm?

Turn on Alarm?

(" ez f* Mo

Break Times Mevermind Skip Mext

Alarm Settings are for those of you that will require an alarm. When you click on "Yes" this will allow
you to set the alarm to your liking.


http://www.jobtimer.net/help22.html

x]

0 Job Timer. 3 Setup
Step ¥
Alarm Settings

Reszet

Thiz will Turn an an Alarm that pau can uze Daily Wauld pau
like to Tum on the Alam?

Alarmn Time
Hour _+] Minute +] @& aM
10:00:00 Ak
= = PM
Break Times | I ervermind | Skip | I et |
Once you have your settings then hit "Next"
Setup 8

# Job Timer, Setup

Step 8
Project Reminder

Ergonomics
To Setup up the Ergonomics Feature Click Here. Ergo

Reminder: If the clock iz off and pou're on the Computer and
the clock iz off, it will agk vou ta turh on the clock.

Froject Reminder

" Mo

Nevermind| Skip | M et |

The "Project Reminder" function is for those of us who forget to start the clock if we are working on the
current project. It will ask you. "The timer has stopped, do you want it on?"



# Reminder g|

Thiz iz a reminder, Are you working nght now?

The Timer has stopped. do you want it on?
Clicking "MO" will rermind pou again automatically in & minutes

L VES no |

[ Add & Minutes to my Project
[ Remind me again in 0 H binutes

[ Don't showve me thiz again.

This will appear if you have a project open, you're on the computer and the clock has stopped. (Note the
clock doesn't stop automatically unless you walk away from the computer.)

If you wish this feature to be turned on then click on "Yes" then "Next"

You also have the option to set up the ergonomics feature is you want.

NOTE: This feature is only for those computers that have 700 MHz CPU or Higher, and or, 128mb of
RAM or higher.

Setup 9

& Job Timer 3 Setup

Step 9
Project Idle

[F pou walk aveay from the computer the Clock, wil
autamatically shut aff,

Froject dle
e Yes " Mo

M ervermind Skip I et

Project Idle if clicked will turn off the Job Timer Clock automatically when you walk away from the
computer. By default the clock will stop in 2 minutes. You can change it if click on "Settings" then
under the "Reminder" tab you will see the box called "Idle" choose from there how many minutes you
would like Job Timer to stop the clock if you walk away from the computer. This feature is temporarily
disabled if you click on "Phone" in either the Application bar or the Small Control Panel.

NOTE: This feature is only for those computers that have 700 MHz CPU or Higher, and or, 128mb of
RAM or higher.



Setup 10

& Job Timer 3 Setup

Step 10

Program Launch

Set your Favaorite Pragram to be Launched right Fram the
Control Panel

Turn on Program Launch?

{ ‘ez i+ Mo

_ Browse |

Each Timed Process hag it's own ability ko open it's Program.
Open up "Optionz" Then "' Program Launch' then “Appliction
pathz. "'

M ervermind Skip I et

Program Launch is a feature that will open up a program for you then start the clock automatically.
Choose your most used. Click on "Browse" then find your favorite programs ".EXE" file. Once you
complete this task you will be able to open you your favorite program right from Job Timer. Note: For
each timed service you will be able to choose a program for each timed service. You can find that
function if you click "Settings" then under the "Program Launch" tab you will find "Application paths"
there you will be able to setup Job Timer to open up each program for each Timed Service. If you leave
any of those fields blank then it will open up the primary Application.



Setup 11

ﬁ Job Timer 3 Setup

Step 11

Automatic Save

Thiz Function will 5ave your progress eveny 3 minutes by
Drefault, [f you wizh to adjust the time then open the options
windion.

Turn o Autamatic Save?

i “ez- [recommended] " Mo

P et

M ervermind

Automatic save will save your progress every 3 minutes by default, you can change this if you wish by
going to "Settings" then under the "Auto Save" tab. Here you can choose where you would like the auto
save function to save your progress.

Setup 12

& Job Timer 3 Setup

Step 12

Small Control Panel

Thiz function will allov vau to use the zmall control panel.
Thiz iz for convienence.

Show Small Control Panel?

* “Yeg i Mo

Hevermind i Skip Mest

Choosing this will show the small control panel when you close the Main Control panel. For more
information on the Small Control panel then click HERE.


http://www.jobtimer.net/help14.htm

Setup 13

& Job Timer 3 setup

Step 13

Application Bar

Thiz function will allow vou to use the Application Bar. Thiz iz
for convienence.

Show Application Bar?
" Yes ™ Mo

Settings

M ervermind |

The Application bar is a window that remains on your desktop like your Windows Application bar. To
see more information on the Application bar then click HeRE.

Setup 14

# Job Timer 3 Setup

Step 14

Automatic Launch

Thiz will open up a zpecified program evemday but anly once
a day. "when you start Job Timer far the first time of the day
then this specified program will start 1 to 3 minutes later.

Turn on Program Launch?

" “es v Mo

M ervermind | Skip | I et |

Automatic Launch; this is a function that will open up an application once a day when you start
windows. Click on "Yes" then browse for the application that you want to start with Job Timer. For
more information on this please click HERE.


http://www.jobtimer.net/help20.htm
http://www.jobtimer.net/help12.htm

Setup 15

& Job Timer 3 Setup

Step 15
Start with Windows

Turning thig an will allow Job Timer b start with windows,

Start with Windows?

" Yes i+ Mo

........

Set Adminigtrator Pagsward

Administrator Password
[ : _Set |

Ban:k| M ervermind | Skip | P et |

Start with windows; Clicking on "Yes" will start Job Timer every time you start your computer.

Administrator Password; Please setup a password at this time, this will allow you to go in and change
some features of the program that you don't want visible to employees or disable them from changing
settings. More information on the Administrator Options can be found HERE.

Setup 16

# Job Timer, 3 Setup

Step 16

Recent Projects

Turning this on will open the Recent projects window when
Yol Open Lp a project,

Show Recent Projects?

i Yes i+ Mo

I e ermind Skip M et

This is a great tool for those of us that have several things going on and you need to open several
projects quickly. More information on this can be found HERE.


http://www.jobtimer.net/help10.htm
http://www.jobtimer.net/help21.html

Setup 17

. Job Timer 3 Setup

Step 17
Reports Window

Would you like to track Invoices?

 “Yeg i* Mo

Turning thiz an will show the Notes bow eveny bime pou switch
a Timed Processz.

Do you want the Motez Box to appear?

" Yes v Mo

........

Hevermind | Skip | Mest |

This will setup the reports window. Reports will always be taken but this will allow you to change the
settings if you wish. More on the reports and activity logging can be found HEeRE.

Completed

0 Job Timer 3 Setup

Congratulations Il

Your Job Timer Saftware has been zetup.

Be zure to 2ave your zettings, ao ko "Settings’’ then "Save"

....................................

These Settings were the bazic Settings to Operate Job Timer,
There are other settings within the program to zet. Please
browse around and check out what Job Timer haz ta affer.

Now you will be able to use your software.


http://www.jobtimer.net/help19.htm

Reminder:

Twao Hour Reminder
[ FReminder H Mins
[~ THR Sound [&larm)]

j J ¢ Hours Clear |

This is a reminder function to remind you of whatever you wish, this event timer will sound no matter if
you're on the computer or not. It will sound an alarm or just display the Main Control panel. This was
originally designed to let you know how long you have been on the computer, but has been replaced
with the ergonomics feature - 2 and 6 hour reminders.



Job Timer 4 Daily Reports:

Have you ever wanted to know how much you were making per day? This utility for Job
Timer 3 will be included with all upgrades to Job Timer 3. There is no special Download
for this Utility Just upgrade your software like usual and this will be included. Do your
normal everyday work, but at the end of the day click on "Reports™ then under the "File" in
the menu bar click on "Daily Reports” this will open this little utility and you will be able

to see how much you have made during the day or month.

& Job Timer 3 Daily and Montly Reports

File Tools

Fram

Days

To
| & M 2/2006 j - | 5 /1142006

j 30
Search

8/12/2006

Project [0 Date | Frice | Customer

| Project | Invoice Mumber

Todays Report ] Fint ] Clear | DeleteF\ecord]

Cloge ]

Total

To access this Tool go to "Reports” and in the "File" menu click on "Daily Reports". You
will be able to view what projects you have worked on today and print a report if you

& Reports
File:

wish.

Edit Motes

Track this project
Project Data

Daily Reports
Database Management

Import

Delete Line Item
Delete Record

[ue Invoices
Complete
Refresh

Export
Prink

Close

ce Due Dz
1/2006

.




Count up Timer:

# Count-up Timer
File Job Timer A&bout

D ays Hours Finutes Seconds
0 0 0 0 0 0 0
[~ Auto Start v AutoSave | Dizable Reset

Start Stop Reszet | Save | Cloze

This timer can be used for anything you want. You can have it start every time you start job timer so
you can see how long you have used the program. Or you can set it up on a server so you can see how
long your server has been running (up time). Just about anything you want.




Project

Data:

& Project Data 1.0.0 Beta

=

File Tools Help About

CLstomer Dane Irveoize [0 Husmbes
; I~ Finish Fraject hel Leln = i
Updale |
Saanch Cushomer
Praject: Irice Mumber Irvaice Total Fraoject Tals: Paid:

Hnd.naredFmi,atlsJ Eaalcthnia:lJ Saanch lrvoice Mumbs | Lt FcﬂdJ Make Papmen |

Thizs

(il &
Doc Desgn 5
224 Drac: Diazign Thiz iz a lest 120 0.00 Falz
224 Doc Dezgn Thiziz alest 220,00 0.00 Falze
13 Dhac: Diasign Thizgiz another ...  3.00 3o Falza
1560 Sufoad Cuzlcam 118225 044 True
3 | ¥
Tatd Paid Inwaice Totels
G400 194525
Cemplele Aelresh A Frajecks Crirert Frojects Gel Piggect Delele Recced Piint Clos=

Click on image for a larger screen shot

Search Customer:

You can Search for Customer so it will only display the customer you select only and display all
invoices created for that customer or it will display open invoices only.

Find Named Projects:

Click on a project that has more than one invoice then clicking this button will display all of these
invoices giving you the total of the whole project, paid and non-paid.

Search Project:

Clicking this will allow you to search for a particular project.

Search Invoice Number:

Clicking this will allow you to search for a particular invoice number.


http://www.jobtimer.net/images/help136.jpg�

Adjust Total:

This will allow you to adjust the total of the project. Let’s say that you added tax to your project or you
wanted to add a few dollars to the invoice. Here you can adjust your new total giving you the correct
totals.

Make Payment.

Once the invoice is completed then you "Make a payment". This will keep the Totals accurate. Plus if
you close the invoice then when you click on "Current Projects" this invoice will no longer be displayed
as an invoice that needs to be collected.

Complete:

Clicking this will close out the current project loaded. A loaded project is the one displayed at the top of
the window.

Refresh:
This will refresh the database and give you all the information that was ever collected.
Current projects

Clicking this will give all the current invoices that have been created by Job Timer, this will not
however give you current projects that you are working on, since there has been no invoice created for
this project it can't track them until there has been invoice issued.

Get Project:

Click on a project that you wish Job Timer to open, then click on "Get Project” this will load the project
into memory. Then go to Job Timer and click on "Reports" and under the "File" tab (in the menu bar)
click on "Import"”. Now Job Timer will have opened the project.

Delete Record:
Clicking this will delete the current project loaded.
Print:

This will print the current page, if you have selected "Current Projects"” then you hit "Print" then it will
print a report of all the current projects that haven't been paid yet.

Interactive


http://www.jobtimer.net/Interative/pd1.htm

Job Timer 4 Network Settings

Mapping a Network Drive:

Before you start you will need to share a drive on your network.

@' Deskkop
[+ D My Documents
= j My Computer
# 4 31 Floppy (4:)
# G Local Disk (C:
# [ WD USE 2 (D)
E2N="1 “EFVER (Eg
@ & cp-Rw Dy Expand
[ (g shared Do Explore
H ) Denz'sDoc open
® % My Network Pl Open Command Window Here
2 Recycle Bin Search. ..
[ Unused Deskka

Sharing and Security

Scan with Markon ankivirs
Faormat. ..

Copy

Rename

Properties




SERYER (E:) Properties

| General.fi Tools .:! Hardwarég Shasing !.E!ucut-;?
Local sharing and securt

Click on the "Sharing”
tah tz subfolders private zo that
: Elect the following check bow.

Aok Thie Iolder oirvate
M ake tThiz Tolder prvate

Metwork, sharing and zecurity

] To share this folder with both network: uzers and other
i uzers af thiz camputer, select the first check boy belaw
and type a share name.

Share thiz folder on the nebwork:,
Share riame; i’SEHvEH [E)

Allows nebwork, users to change my files
Learn mare about zharing and security,

(i Windows Firewall is configured ta allow this folder to be shared
with other computers on the netwark.

Wig your Windows Firewall zettingz

ok l [ Cancel Aol




SERYER (E:) Properties

;.General !E-TDDIS-;!.HardwaréE Sharing !E!Eu:utm

Local zharing and securiky

both network, ugers and other
elect the first check bax below

ety

qrired to allow this folder to be shared
with other computers on the netwark.

Wig your Windows Firewall zettingz

il l [ Cancel &pply




SERYER (E:) Properties

| General | Tools | Hardware | Sharing | Quota |

Local zharing and securiky I
- Q To zhare thiz folder with other uzers of thiz complter

To make thiz folder and itz subfolders private 2o that
only you have access, select the following check bowx.

B I L Lt L R et
M ake thiz folder sate

I {i=) T PSS Ly
[ Metwork, sharing and zecurity

W Toshare this folder with both network: uzers and ather
tthe first check box below

Mame your Drive

T arm TLTLILT Uh.\_\_\_\-\x Eth:lrk. |
Share name: | SERVER [E] |

Allows nebwork users to change my files
Learn mare about zharing and security,

jr" Windows Firewall iz configured to allow this folder ta be shared
with other computers on the netwark.

Wig your Windows Firewall zettingz

OF. l [ Canicel Appl,

When you first install Job Timer 4 the installer will ask you to unzip the databases. Unzip
the databases to your network drive.

Now Job Timer will have to look for this drive using the Network Settings. Lets Map the
Network Drive to your machine.

First open Windows Explorer, in the menu bar click on "Tools" then "Map Network
Drive"

Map Metwark Drive. .,

Disconneck Metwaork Driss, ..
Svnchronize. ..

Faolder Opkions. ..




Map Metwork Drive g|

Windows can help you connect to a shared network, folder
e S simm—1 bhak yau can

\# & 1] n
] iZlick on "Browse el

Drive: W

Folder: ¥

Example; Yiserverishare
Reconnect at logon

Connect using a different user name,

Sign up For onling storage or conneck to a
nebwiork server,

[ Finish l[ Cancel ]

Browse For Folder

7K

Select a shared network Folder

= Server ~

:f!_.-j":

[# & SERVER (E}

Locate your Shared
Dirive

[ Make Mew Folder ] [ (4 l [ Cancel




Map Metwork Drive

wou conneck ko a shared network Folder
letter ko the connection sa khat wau can

Your Shared Drive should  psing My Computer,

showy Lp here.

etter for the conneckion and the Folder
onneck to:

Dirive: f'-.-'-.-': bt

Folder: |".".5EF‘-’EF".SEF'~"-"EF'~ = Vl[ Browse...

Example; Yiserverishare
Reconnect at logon

_ o different user name.
Click on "Finish B sborage or connect b0 &

N

[ Finish l[ Cancel ]

You have mapped your Network Drive now let’s look for this drive in Job Timer



# Network Settings

-Path Selection -

If you zee
|2y [WServe\SERVER E]] »| [dbl.mdb “db1 mdb"
TS dbZ.mdb "db2 mdb" and
=
. f'_[[FP:'deggei”d el 2| | db3.mdb "db3 mab in the
= EI: dbd. mdb column then click
o h [hdd4] oh "Save Directony'
=i [hddg) if you don't then
= keep searching fu:u_r
E % [WhServeraw/D USE 2 (D)) the databases urtil
= [MServer\SERVER [E] i you do.
&2 7 [\ServeriC] W
Metwork, Settingz Ilzer Settings
[ Allow Project Files to be shared on the Mebwork, i Single User
[ Allow the Settings Files to be ghared on the Hetwark. 7 Multiple Users
[ Allow Cuztomer Settings to be zhared on the Metwork, Uzer
v Allows uzers to open projects with "Froject Search |Dennis

[ Remove "'Total" Buttanz from the kain Control panel,

: Metwork Status
[ Remove Invoice Status

| Eassud Protact v Enable Metwark Status

v Enable Sounds

Yalume

)

Mebwork Fath
whTemptobTimer D atabazel?

Save Directony ] Elear] Diefault ] Cloze ]

Now Job Timer can see your Network Path. Find the folder where you put your Databases.
Click on "Save Directory”. Now Job Timer has been networked. Click on "Close" and Job
Timer will find the databases.

Any questions please email me here.


mailto:denzii@jobtimer.net?Subject=Job%20Timer%204%20Network%20Edition

Job Timer 4 Network Settings Continued:

To set your Network path go to "Options” and under the "File" tab click on "Network
Settings”

& Job Timer - Settings

Wiew Tools  Help

Open
Save

-

Save As

Companty Info
Edit Labels
Metwork Settings

Choose Defalt Settings
Create Restore
Restore Settings

Close

1t




# Network Settings

-Path Selection-

If you zee
|% w [WWSernver SERVER [E]] j dbl.mdb "dbl.mdb"
dbZ mdb "dbZ mdb" and
S5\ db3 mdh "db3 mdb" i the
£5Job Timer db4.mdb colurnm then click

an "Save Directony!
if you don't then
keep searching for
the databazes until

£ Databaze

oLl do,
Metwork, Settings Ilzer Settings
[ Allow Project Files to be shared on the Mebwork, i Single User
[ Allow the Settings Files to be ghared on the Hetwark. 7 Multiple Users
[ Allow Cuztomer Settings to be zhared on the Metwork, Uzer
[ Allow uzers bo open projects with "'Froject Search |Dennis

[ Remove "'Total" Buttanz from the kain Control panel,

: Metwork Status
[ Remove Invoice Status

v Enable Metwark Status
v Enable Sounds

[ Pazzword Protect

Wolume
¥
Mebwork Fath
whJob TimersDatabaze\DB_2007
7 Save Directony ] Clear ] Diefault ]

JOD TTMIET 4 NCIWOTRK Eaon VI0eo cain ue founa rere.

Setup really isn't complicated. When you install Job Timer 4 it will ask you if you would
like to unzip the database. If you decide to use this option then choose someplace on your
network to store your databases and remember where you put them. Set up your network
settings to point to those databases on your network. No networking skills are required to
setup and use Job Timer 4; if you know how to use Windows Explorer then you can set up
Job Timer 4 with no problems.


http://www.jobtimer.net/downloads/Network.html

Setting up Job Timer 4
1. Find your Network path. (The place on your network where your databases are located).

2. You must see your databases in the right hand column, if you don't then don't save your
directory until you do.

3. Once you have your databases located click on "Save Directory"

Marne Size | Type
C)DE_2006 File Folder
[JDE_Z007 File Folder

You can keep your Databases separately by year. Direct your Network path to the correct
folder. Keep your old Databases in the older folder this way your old projects can find the
old Database. Your new projects will be created in the new folder. Be sure to put a fresh
new Database in the newer folder. You can get this

Job Timer 4 will run normally. Install Job Timer on all the computers you want to run and
Job Timer will track each individual’s time locally but will update the database through the
network. This was done on purpose, | will explain why: You may have several people
doing different things at different prices. Let’s say you have an engineer in your company
and his hourly rate is much higher than the draftsmen. When the Engineer opens the
project all of his prices are stored locally on his machine, he will access the project and
add his time while all of the draftsmen are working on the same project using their prices.
Now when you look at the report everyone's progress will be displayed. In most places the
Engineer will be the boss or the owner of the company. So he will have total access but he
can set up all the other machines on the network to display only the information he wants
his employees to see. At the end of the day you can look up how much was made during
that day, week, month, year. Etc.

When you view the "Reports” window you will see everyone's progress on the current job.

If user #1 has set up the job then User #2 can put in the Project number under Customer
Settings and this will load that Job in the reports page. User #2 now can save this job
locally on his or her machine and every time they open this job then the database will load

properly.

If you would like to share your project files on the network you can but just remember that
you won't be able to run more than one instance of each project. Click on "Allow Project
Files to be included on the server” and when you open a project file or save a project file it
will automatically go the specified path. (It's recommenced that you leave this unchecked
to prevent others from opening these project files and trying to add time to them.) This is
convenient for a single user that has several computers and would like to span his or her
projects across the network.


http://www.jobtimer.net/downloads/JT4_Database.zip

All of the Plug ins have been adapted for this new version of Job Timer 4. Each install will
have these plug ins "Reports”, "Project data™ and anyone can access these normally. The
network path for each of these programs has been set provided you set this up in Job Timer
4 already. If you would like to hide the prices from your employees then you can delete
these plug ins from their install and this will not affect Job Timer's performance.

Make sure that all of your computers running Job Timer including the server and your
router are all powered by a battery backup (UPS) this will insure that if the power goes out
that you have some time to save your projects. Even thought Job Timer has the ability to
auto save your projects it does not however update the database while doing this function.
To relieve any concerns about the ability to lose any data during a power outage there have
been steps to make sure that your database gets updated no matter what.

1st Job Timer will remember the last entry made even though it wasn't added to the
database because of a power outage or computer lockup. If the power went out Start Job
Timer and opens the last project you were working on Click on "Reports™ and then click
on "Apply last known Entry" this should update your database with the last entry made. If
your report total and your project total are the same then it will not update.

2nd If your database does not match your project total then you can click on "Reports”
then under the "File™ tab you will find "Update Database™ this will update your database. If
your report total is larger than your project total then it will not update.

Job Timer 4 will have to be registered on each computer, you will not be able to put Job
Timer 4 on the server and expect it to be linked to all of your satellite computers. The
program will look for the registration files on each satellite computer in order for it to
work correctly. So if you download Job Timer 4 put the program on each computer and
shares the Databases through the network. The Server will not require having Job Timer 4
installed on it in order for Job Timer 4 to work correctly.



Default Settings:

& Default Settings @

Choose wour Default Settings here, . .
. g | Oweride Customer Settings

Everptime pou click on "Mew" these settingz will be used.

?] Drefault Path Create Ean::kup| Clear | Crefauilt | Open | Cloze |

Create Backup

Creating a backup will create a backup of your Settings. Get your settings the way you want them then
create a backup file. This will save this file automatically to "pricesBK.bku" This file will never change
unless you create another backup. If you change your settings and you want to restore your settings
back to the way you had them before you can go to "Options™ and under the "File" tab you can click on
"Restore Settings" and this will restore you settings the way you had them when you created your
backup.

Clear
This button will clear all of the fields.
Default

Clicking will set your settings file to the default settings "prices.hpp" file. Every time you hit "New"
(for a new project) then these settings will be used.

Open

You can setup a special settings file and name it anything you want, here we will call it "Prices1.hpp"
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Select the settings file you want to save as your default settings.

# Default Settings

Chooze your Default Settings here.

Everptime vau click on 'Mew" these settings will be uzed.

&

[ Owende Cuztomer S ettings

2]

]E:"\F'ru:ugram FilezhDoz DesignhJob Timerd\prices1.hpp

Default Path

Create Eackup| Clear ] Default |

...........................

Open ¢ Cloze

Now select "Close™ and this will save your settings.

Every time you start a new project these settings will be used instead of the default settings.

Override Customer Settings

This is great if you're on a network and some users will use the customer settings but you have special
price sets and you don't want to use the customer settings so you would click this option and your
settings will be used instead.



Default Path

This feature lets you designate the default path (where you would open and save your projects)

@ Default Path X

Drive

| = L] Drefault Path iz a setting pou can uze to
zet up vaur default pathz. When

Eifclar retrieving or aving files Job Timer will
direct you to theze folders on your

) # Computer instead of the Default Path

3 Documents and Settings _ zet by Job Timer.

£qDenz

iy by Diocuments

[ ArcMS park \website

[ AutaCAD Sheet Sets

(271 Auializ Librarian v

Cuztomer Path

£ ]E:'\Ducuments and SettingzhDenzty Documents

Project Path
f= ]E:'\Ducuments and SettingzhDenzty Documents

Clear | Cloze |

You can designate where your Customer Settings will be stored as well. Click on the radio button next
to the field that you want changed then click what drive you wish to change and then the folder. Click
on "Close™ and you're done no need to save your settings; this will save automatically. Clicking on
"Clear" then closing this window will go back to the default settings.



Invoice Checking:

Job Timer 4 Network Edition was built on the Job Timer 3 Architecture, but by no means is Job Timer
4 like its little brother. Oh sure it does the same function but the Networking tools make it more
powerful.

I will explain why Job Timer 4 Networking is superior.

Job Timer 4 will know what projects are open or closed. Each project is an invoice that part hasn't
changed. An Open Project will still be active and you can add time to an open project as long as you
want. But once you create an Invoice from that project then the project will lock up. Why? Because the
invoice has been created and you have charged your customer for the time spent on that job and if you
add more time to it than that customer doesn't get charged for that time that you spent.

Ok, so what if someone else is adding time to that project and you want to create an invoice? Job Timer
will not let you create an invoice while the project is still in use. It will tell you who have the project
open so you can let them know that the project will be billed as soon as their done.

Once an Invoice has been created and someone wants to add more time to the project Job Timer will let
that person know that the invoice has been locked and Job Timer will just stop the clock. You will have
created a new project.
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You can shut these Color status bars off: Go to Network Settings and click on "Remove Invoice Status"

Auto Invoice Numbers

Some people will use the "Auto Invoice" Feature when doing so the program will start up with no
Invoice (Project) number you will have to assign one yourself.

Assigning the invoice numbers manually keeps you in control. Just hit "New" or go to "Reports" and
under the menu bar click on "File" then "Assign New Project Number"” You can't assign a new project
number if the project you're working on has a project number already.

& Customer and Project Info Auto Prefix, Puts the Year in front of the
Fili Invoice number. This way you can change
your Database every year.

Cuztomer [nformation AL

Buziness | Irvvoice Mum v ||],‘.".4234 v At

Addiess | P.O. Mumber | < |

Clty | Project Mam Chk.
Auta Invaice Mumbers

el Cuztarner

Zip Code

Fhone | Project Search ; |
Search |
| Date 24342007

v Inciude lnvoice Mumber when Saving Clear |

Click to add Customer Information to Project

E mail

[ Uze Special Settingz i |

Save | Clear | Open | M e |

E mail Customer E dit | Cloze

The reason for this is that when you start the program you don't want Job Timer automatically assigning
an invoice number every time. You want your invoice numbers to be consecutive. This way you don't
have 10 numbers separating the invoices. For example it would appear that you had 1000 invoices when
you only had 300.



Manual Invoice Numbers

You will still have to assign a Project number to your project before you proceed. If your
Project Status
status bar is grey - ————1 then you will have to assign a project number regardless if

you want to enter in your invoice number. Click on New then open your customer-project
window.

& Customer and Project Information
File

Cuztomer Information Froject Information

Buziness

Irevoice Mum [ {1 07)4N-8N5 [~ Auto

|
Address | P.0. Murnber - E Check. |
|

[~ Use Special Settings i |

Click ta add Cuztomer Infarmation to Project

il Manually enter in & Invoice Mumber | (Chk
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T
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Bhore | Froject Search : |
Search
Emal | Date 2/3/2007 B

v nclude lrvoice Mumber when 5aving Clear |

| Clear | Open | Hew |

E mail Custarmer Edit | Cloze

You can now enter in your own Invoice Number, when you're done click on "Check™ this
will check the database to see if the invoice number already exists. If the Invoice already
exists you have the option to either open that project or change your invoice number.

If the Invoice already exists you have the option to either open that project or change your
invoice number.

If the Invoice already exists and you choose to open it you will be instructed to save the
project.

If the project already exists on your computer then it will open the project instead of
saving it. Once open you can save it normally.

If the project already exists in the database but does not reside on your computer then it
will save normally.

If the project does not exist in the database then you can create this project normally.




New Project Wizard:
The "New Project Wizard" will assist in creating new projects.

First go to: "File" on the Main window menu bar and select "New Project Wizard"
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Enter in your PO number. Only if applies to your project. You would receive this
from your customer.

<] Project Wizard [z]

Fleaze enter in a PO Murmber
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Abart Skip

Enter in the Name of your project
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Enter in the name of the project ‘
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Enter in your User Name. Normally this will automatically appear. If you want to use
the current User Name then click ""Next™

& Project Wizard

Your Uzer Mame Pleaze

Enter in your User Mame, This field is
automatically entered for you. Change
it it you wish

1Dennis =

Abort L Newt

Adding a Minimum to your project

X

# Project Wizard

Add a Minurnum to your Project?

Press yes if you would like to add a Minimum
to your project.

Abat e

Start to Job Timer clock when the wizard is over?

& Project Wizard

Flease zawve vour project

Check "=Start Clock” and when the
Wizard iz over the clock wil
automatically start.

T E xit




You must save your project to save all of the settings that you created.
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You have to save your project now. ‘
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Exit the Wizard

& Project Wizard

Y'our Project waz 5aved

W Start E"’f

Click on "Exit" and you're donell

Abart

E st

You have successfully created your project.



Network Status:

Network Status will check the status of your network to see if you're still connected.
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To enable this feature to "Settings" then click on "File" in the drop down menu then click on "Network
Settings"
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Click on "Enable Network Status".

If you wish sounds to be heard when a connection starts or ends then click on "Enable Sounds", choose
the volume then close this window.
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This feature will also show up in your task bar so you know if you're connected to your network or not.



This little Computer lcon will show up
in the task bar.
"Black" - Starting
"Green” - Connected
"Red" - Not Connected

This Function is in two parts:

1. When you first start Job Timer the Status Bar on the Main Control Panel will turn green if you're
connected to the Network. This will happen almost immediately.

2. After 30 Seconds Job Timer will check the validity of the connection, then 20 seconds after that it
will check it again. When your network goes down Job Timer will alert to you to this fact. Job Timer
will not let you Start, Stop, Save or open any projects until the Network is restored. If the clock was
running at the time then the clock will stop and ask you if you wish to keep it going.



Employee Time:

& Employee Rate [g|
Time Hourly Rate Total
| DESO0 | 1500 = | 975
Praject Taotal T
= Profit difference | 395g
v E”able tatch Project | Cloze |

This feature will only record the actual time that is recorded plus the full project total. This
way when an employee spends any time on the project the time will be recorded.

In the future there will be the ability to create reports with this new information.



Smart Timer Technology:

Smart Timer Technology works with Time Check. If you have Time Check turned on then
by default then Smart Timer will be activated. If you don't wish to run this feature then
you can go to "Timer Settings™ and uncheck Smart Timer.

Smart Timer Settings
B R

[v Timer Boost IJI

[w Srmart Timer (EEzRS | Auta Manuau
|

Advanced Smart Timer Settings [STx)

Senzitvity

[w Enable ST Low f— High

Along with the Smart Timer are two features called "Timer Boost" and "STX". These two
features work with Smart Timer to enhance its function.

What Smart Timer does is analyses your computers clock speed then adjusts Job Timer to
compensate for that speed. It remembers these settings so Job Timer will run at maximum
proficiency. The more Job Timer runs using this feature the better Job Timer will run. This
really isn't noticeable too much to the user; it just looks like Job Timer is running fine if
you have it on or off. The only way you see it working is how much the status bar has
moved. If you have been working on a project for several hours and that status bar hasn't
moved much then your computer is already optimized, but if that status bar has a
noticeable increase, then Job Timer has done the optimizing for you.

Timer Boost will increase the Smart Timers function to reach its goal faster. This will
decrease the amount times that Time Check will have to work.

STX will keep Smart Timer in check and not run overrun the clock.

More on Time Check can be found


http://www.jobtimer.net/help22.html
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